To

No. CDR-11/560/04/2020
Government of India
Ministry of External Affairs
(PSP Division)

Patiala House Annexe

Tilak Marg,

New Delhi-110001

Dated: 31.07.2020

The Passport Officer,

Bangalore/Bareilly/Bhopal/Dehradun/Delhi/Guwahati/Jaipur/
Jalandhar/Kolkata/Kozhikode/Patna/Pune/Ranchi/Surat/Trivandrum

Subject:  Conducting of mandatory Translation Training of four weeks for promotion to
the post of Senior Translator in Level-7(Group — B’ non-Gazetted) from
JuniorTranslator in Level 6 (Group —"B’ non-Gazetted) in the Central Passport
Organization (CPO) - reg.

Sir,

As per Recruitment Rules for promotion to the post of Senior Translator in Level-7,

the Junior Translator in level -6 (copy enclosed.for ready reference), the eligibility criteria for
promotion to the post of Senior Translator in Level-7, the Junior Translator in level -6 should
have five years regular service in the grade and have successfully completed mandatory
Translation Training of four weeks from the Central Translation Bureau, Department of
Official Language, Ministry of Home Affairs. Accordingly, a list of 16 eligible Junior
Translators (copy enclosed) was forwarded to Central Translation Bureau for the said
mandatory Translation Training.
3. In this regard, the Central Translation Bureau, Department of Official Language,
Ministry of Home Affairs vide ther letter dated 28.07.2020 has informed that due to outbreak
of COVID 19, the mandatory Translation Training will be held online w.e.f. 17th August
2020 to 11 September, 2020 (copy enclosed for ready reference).

4, POs are requested to inform the Junior Translators in their offices to be in touch with
the office of Central Translation Bureau for any clarification and attend the mandatory
Translation Training of four weeks w.e.f. 17th August 2020 to 11 September, 2020. POs are
also requested to relieve the Junior Translators in their offices to attend the online mandatory
translation training. Junior Translators may also be informed that those who do not undergo
the said training successfully shall not be considered for the promotion of Senior Translators.

5. An acknowledgement from every eligible Junior Translator as per list enclosed must
be obtained by the respective Passport Officer about the receipt of this message and same be
sent to Ministry in due course for records. Also send their mobile numbentand their personal
e-mail 1D for onward transmission to Central Translation Bureau by today evening.

Yours faithfully,

Deputy Passport Officer (PSP-Admin & Cadre

Copy to OSD(PSP), PSP Division with the request to upload the same on PSP Portal.




Ministry of External Affairs
(PSP Division)

wekddek

S. | Names of Junior | Category | Date of Passport Office
‘No. | Translator Birth

1. | Shri Anil Kumar | Gen 27.12.1975 Patna
2. | Ms. Jyoti Y Nadoni SC 04.11.1973 Bangalore

3. ~Kum. Sandhya Nair Gen 17.02.1977 Kozhikode

4. | Shri P Jeevadarsan Gen 30.01.1970 Trivandrum

5. | Shri Mahender Singh | ST 24.11.1974 Dehradun ]
6. | Ms. Kalpana Thakur | Gen 122.11.1976 Kolkata N
7. | Shri Prashant Kumar Jha | Gen 02.12.1976 Jaipur -
8. | Shri Prafulla P Singh_ | Gen 12.06.1973 Pune

9. | Shri Dlnesh Smgh Gen 20.12.1983 Bareilly

10. | Smt. Puja Gupta Gen 12.01.1984 Bangalore ]
11. | Smt. Remya Choudhary Gen 14.08.1987 Bhopal

12, Shri Bal Krishan SC 12.03.1979 Delhi

13. Shn ‘Santosh Kumar Verma | Gen 10.03.1983 Ranchi

14. | Shri Rakesh Singh Gen 15.07.1988 Surat

15. | Smt. Meena Kumari Gen 10.04.1981 Guwahati |
16. | Shri Anil Kumar B Gen 01.05.1982 Jalandhar
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MINISTRY OF EXTERNAL AFFAIRS
NOTIFICATION
New Delhi, the 16th April, 2020

G.S.R. 255(E).—In exercise of the powers conferred by the proviso to article 209 of the
Constitution and in supersession of the Ministry of External Affairs, Central Passport Organisaion
(Group “C” posts) Recruitment Rules, 2004, in so far as they relate to the post of Hindi Translator,
except as respects things done or omitted to be done before such supersession, the President hereby
mikes the following rules regulating the method of recruitment to the posts of Senior Translator and
Iutor Translator (Group B’ Non-Gazetted) in the Central Passport Organisation of the Ministry of
External Affairs, namely:-

i Short title and commencement. — (1) These rules may be called Ministry of External Affairs,
Central Passport Organisation (Group ‘B’ Non-Gazetted) Official Language Recruitment Ruyles,
2020,

(2) They shall come into force on the date of their publication in the Official Gazette.

-

2 Number of posts, classification and level in the pay matrix.-  The number of posts. their
classification and fevel in the pay matrix attached thereto shall be as specified in colmns (25 1o (43 of
the Schedule annexed to these rules.

]

3. Method of recruitment, age-limit, qualifications, etc. — The method of recruitment, age-limit,
qualifications and other matters relating to the said posts shall be as specified in columns (3) 1o (13)
of the aforesaid schedule.

4. Disqualification. - No person,-
fa) who has entered into or contracted a marriage with a person having a spouse Hving: or
(b} who, having a spouse living, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said posts:

Provided that the Central Government may, 1if satisfied that such marriage is permissible
uncler the personal law applicable to such person and other party to the marriage and that there are
ather grounds for so doing, exempt any person from the operation of this ruie.

5. Power to relax.- Where the Central Government is of the opinion that it is necessary or
expedient so to do, it may by order, for reasons to be recorded in writing, and in consultation with the
Union Public Service Commission, relax any of the provisions of these rules with respect of any cluss
ot category of persons,

6. Saving. - Nothing in these rules shall affect reservation, relaxation of age-limit and other
concessions to be provided for the Scheduled Castes, the Scheduled Tribes, the other backward
classes, ex-servicemen and other special categories of persons in accordance with the orders issued by
the Central Government from time to time in this regard.

SCHEDULE

Name  of | Number  of | Classification. Level in the pay | Whether Age-limit for |
post, posts. matrix. selection post or | direct recruits. |
' non-selection !
' post. :

b (2 (3) (4 (5 10y
1. Senior | 9% (2020) General Central | Level 7 in the pay | Selection post, Notapphicable.
Translator. | *Subject  to | Service, matrix i
variation Group*B’, Non- | (Rs. 44900-1424007.
dependent on | Gazetted, : :
workload. Non-Ministerial,
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Fducational  and | Whether  age | Period  of | Method of | In case of recruitment by
other qualificanons | and probation, reorpitiment, whether | promotion or depatation !
coguired for dueet | educational fany. by direct  or by | absorption. grades from which |
reeTRiTy quabifications pramotion  or by : prometion or  deputation

prescribed  tor deputation/absorption | absorption to be made.

divect  recrits and percentage of the

will apply vacancics to be fitled

the case of by various methods.

pl‘UlT]OIEES.

) (8) 9 10y (I

Not applicable. Not applicabie. Not By promotion. Promotion:

‘applicable.

Junior Translator in level - 6 in
the pay  malrix
112400) with tive vears regular

service in the grade and have |

successfully completed
mandatory translation tranung of
four weeks from the Central
Transtarion Buoreaw, Depariment
of Official Langoage, Mmooy
of Home Affairs.

Note : Where juniors who have

completed  thewr guabifying or

ehgibifity  serviee  are bemg
considered for promotion, their
Seniors would also he
considered provided they are not
short of the requisite qualitying

bor eligibility service by more |
than halt of such guabitving ar
eligibifity seivice or two vears,

whichever Is less, and have
successfully  completed  their
probation period for promotion
to the uvext higher grade along
with their Juniors who have
already completed
qualifying or ehigibility service.

{R&.35400- |

sueh

- Cireumstances in which Union

Public Service Conurtissian {0
he  consulted
recriitment.

making

consiating oft-
Orgtaniralion
Passport Oreanisation

Oroanisation

Group "B Departmeniad Promoton Committee (for considering promotion}

oo doant Seeretary and Chiof Passport Officer in-charge ot Central Passport

— Chalrman:

O Dieputy Secretary or Lnder Seeretary in-charge of administration of Central

— Member;

S0 Asskstant Passport Officer or Deputy Passport Officer of Central Passport

— Member.

Not applicable.
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:

m 2) (3) ) (5) (6) 1|
= lunior | 55%(2020) | General Level-6 in | Not applicable. Not exceeding 30 vyears.
Translator, | , Subject Central the pay (Relaxable for Government

to variation Servic:a, ’ matrix servants upto ﬁ‘fe years in

dependent Group*B’. (Rs.35400- accordance with mstructions

on Non-Gazetted, 112400). or orders issued by the

workload. Non- Central Government).

Ministerial. Note: The crucial date for
determining  the  age-limin |

shail be as advertised hy the

Staff Selection Commission, .

I e ] I

% | )

Essential : (i) Master Degree of a recognised University in Hindi with English

a5 & compulsory or elective subject or as the medium of examination at Degree
fevel: or '

Master Degree of a recognised University in English with Hindi as a compuisory
or elective subject or as the medium of examination at Degree level; or

Master degree of a recognised University in any subject other than Hindi or
English with Hindi medium and English as a compulsory or elective subject or
as the medium of examination at Degree level: or

Musier Degree of a recognised University in any subject other than Hindi or
English with English medium and Hindi as a compulsory or elective subject or
as the medium of examination at Degree level; or

Master Degree of a recognised University in any subject other than Hindi or
English with Hindi and English as a compulsory or elective subject or either of
the two as a medium of examination and the other as a compulsory or elective
subject at Degree level; and

(i) Diploma or Certificate course in translation from Hindi to English and vice |
versa from a recognized University or Institute; or i

twe vears” experience of translation work from Hindi to English and vice versa
1 Central Government or State Government office, including Government of
India undertaking.

Note 11 The qualifications are relaxable at the discretion of the Staff Selection
Commission or Competent Authority, for reasons to be recorded in writing, in
the case of candidates otherwise well qualified.

Note 20 The qualification regarding experience is relaxable at the discretion of
the Staff Selection Commission or Competent Authority, for reasons 1o be
recorded in writing in the case of candidates belonging to the Scheduled Castes
or Scheduled Tribes if at any stage of selection the Staff Selection Commissian
or Competent Authonty, is of the opinion that sufficient number of candidates
from these communities possessing the requisite experience are not likely to be
available to fill up the vacancies reserved for them.

Not applicable

9 (10)

(n

Two years. By direct recruitment,

Note: Vacancies caused by the incumbent being away
on deputation or long illness or study leave or under
other circumstances for a duration of one year or more
may be filled on deputation basis form officers of
Central  Government helding  analogous posts  on
regular  basis  and  possessing the educational |
qualifications and experience prescribed for direct |
recruits undercolumn (7).

Not applicable,
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(12) (13) , i

Group ‘B’ Departmental Confirmation Committee (for considering | Not applicable. ‘
confinmation) consisting ofi-

| Joint Secretary and Chief Passport Officer in-charge of Cenural Passport
Organisation - Chairman:

2. Beputy Secretary or Under Secretary in-charge of administration of the
Contal Passport Organisation — Member;

5 Assistant Passport Otficer or Deputy Passport Officer of the Cenual :
Passport Organisation — Member. i

[F. No. CDR.II'S01/06/2017]
ARUN KUMAR CHATTERJEE, Jt. Secy. (PSP} & Chief Passport Otficer
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NOTIFICATION
New Delhi, the 16th April, 2020

G.8.R. 256(E).—In exercise of the pawers conferred by the proviso to article 309 of the
Constitution, the President hereby makes the following rules regulating the method of recriitment to
the post of Assistant Director (Official Language) , Group *A", Gazetted, postin the Central Passpord
Organiation of the Ministry of External Affairs, namely:-

I Short title and commencement.—(1) These rules may be called the Ministry of Fxternal
Affarrs, Central Passport Organisation (Group ‘A’ post) Official Language Officers Recruitment
Rules, 2020.

(2) They shall come into force on the date of their publication in the Official Gazette.

-

2. Number of posts, classification and level in the pay matrix.—The number of post, its
classification and level in the pay matrix attached thereto shall pe as specified mn columns (2} to (4) of
the Schedule annexed to these rules.

-

RE Method of recruitment, age-limit, qualifications, ete.-——The method of recruttment. age-limit
quahfications and other matters relating to the said post shall be as specified in columns (5110 (133 of
the said schedule.

4. Disqualification—No person,-
(a) who has entered into or contracted a marriage with a person having a spousc hiving, or
(b) who, having a spouse living. has entered into or contracted a marviage with any person.
shall be eligible for appoitment to the said post:

Provided that the Central Government may, if satisfied that such marriage 15 permissible
under the personal law applicable to such person and other party to the marrage and that there are
other grounds for so doing, exempt any person from the operation of this rule.

3. Power to relax.—Where the Central Government is of the opinion that it is necessary or
expedient so to do, it may by order, for reasons to be recorded in writing. and in consultation with the
Union Public Service Commission, relax any of the provisions of these rules with respect of anv class
or category of persons. '

6. Saving—Nothing in these rules shall affect reservation, relaxation of age-lumit and other
concessions to be provided for the Scheduled Castes, the Scheduled Tribes. the other backwand
classes. ex-servicemen and other special categories of persons in accordance with the nrders issied by
the Central Government from time to time in this regard.

SCHEDULE
Name  of | Number of | Classification. Level in the pay | Whether  selection Age-timut for
post, posts. matrix. post or noneselection | divecr yecruits,
' DOSE, :
() (2) 3) (4) (5) e
Asststant 3= (20203 | General  Central | Level — 10 in the | Selection post. " Notapplmabh
Director P Service, Group | pay matrix i
L L . !
{Ofticial Subjec TAT, Gazetted, !
! arouae to Non- Ministerial (Rs.56100-
Fnguage). variation Non- Mimsterial, 177500).

dependent i
on
workload. :
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Dinesconal und other | Wihether  age and  educational | Period of probation. Method ui'g
atibfieatis vt gquahifeations pn::;crihc.'i for divect | oofany. Popecrnitment whictn '_
For divect recries, veoris will apply i the case of hy  dwest o by |

PEOIMOes. promotion o by

depumation absorption
and percentage of the
vacanies 4 b hilicd
by various methods. |

&l (¥) (9) (10)
No apphicable, Not applicable, Two years, By promotion fuiling
' which by depuianen
Diincluding short-orm
| coptract).
|

T Gase of recruttment by promiotion or deputation/absorption, grades from which promotion or
deputation/absorption to be made.

Cworh froms Bngbisboie Hindioor viceeversa, preferably of technical or scientine

IEATEY

(rh

Serior transtatey of the Central Passport Oreanisation working in fevel 7 in the pay matinc (Rs44800- 124001
with thiee years of regular service in the grade and have successfully completed the waining of 2-4 wecks s
preseribed by the Depwriment concemed.

Note © Whore juniors in the grade of Senior Translator who have compicted their gualifying or elygibiliny
s ive ure being considered for promotion, their seniors would also be considered provided they are not shori of
isile qualifying or eligibibity service by more than half of such qualifyving or eligibility servics v fwo
verm, whichovee ds Tess. and have suecesstully completed their probation period for promenon wo e e

agher crade dlong with dieir Junions who have already completed such gquabifying or ehigibiiity service,

T

Ueputaton paciading short-lerm contract)

Oificers of e Cenral Government or Srate Government or Union fertironies of aulonomous of staiiiony
organisution or public sector undertaking or University or recognised research institunio. -

1y Bolding analogous posts on regular basis in the parent cadre or Departiment or

Gy with tvo years repular service in the posts in level 8 in the pay mawix (Re 47606- 131100y or fevel 9 e
pay matrie {Re 33100-1678003 or eauivalent in the parvent cadre o Depariment: or E

{11y with three years vegular service in posts in level 7 (Rs44900-1424007 i the pay matvix or equivalent in
the parent cadre or Department; and :

ib} possessing the following educational qualification and experience

(1 Muaster Degree of a recogmsed University in Hindi with English as a compalsory or elective subject ov as the
reechuen of examination at Degree level; or

Alasier Degree of o recognised University in English with Hindi as a compulsory or elective subject o as the
micdiem af examanation at Degree fevell or :

Nasger Degres of o recognised Liniversity in any subjeet other than Hinde or Engish with

Bl ish medines and Hind as a compulsory or elective subject or a8 the medium of examization at Degree jevel
a1

iy i any subjeet other than Hiadi o Faelish win

i aod Foglish as o commpabory or elective subject or efther of the two a5 a mizdivm of examination wnl
her as o compulsory or eloctve subjece at Degree level: and

Pt e years” expesience s uskng o applying tenminology (terminological warkiy wr Hindi and wanslation

erature ander Central
or State Governments o antonomous body or statutery organisazions or public seetor wnde

[T

(S DenaTitoe

capronal institations: or
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thice years™ experience of tcaching in Hindi and English or rescarch in Hindi or English under Cenual J
Govarnmicnt or Stats Governnents oF autonemons body or statutory organizaiions or public 2ector pdertabings |
or Universities or recognised research or educational instiutions.

Desirable: Studied one of the languages other than Hindi included in the Lighth Schedule of the constitution ar -
[0th level from a recognised Board.

Note I The Departmental Officers in the feeder category who are in direct line of promotion shall nol be |
eligible for consideration for appointment on deputation.  Similarly, deputationists shall not be chigible far
consideration for appointment by promotion. ;

Note 20 The period of deputation (including short-term contrac), including period of deputation incinding
short-term contract) in another ex-cadre post held immediately preceding this appointment in the same or some
ather organisation or Department of the Central Government shall ordinarily not to excead three vears. '

Note 3 The maximum age-limit for appointment by deputation shall be not excerdimg Dfty-six veara as on the
closimng date of receipt of applications.

[t'a Departmental Promotion Committee exists, what is its composition.

(12}
Group “A” Departmental Promotion Committee Group ‘A’ Departmentai Confirmation Committee (for
tfor considering promotion) consisting of:- considering confirmation consisting ofi-

I, Chairman or Member, Union Public | . Joint Secretary (PSP} and Chief Passport Officer, j
Service Commission- Chairman; Ministry of External Affairs - Chairman:

Secretary or Additional Secretary in | 2. Director or Deputy Secretary, Minisny of Fxternal
charge of PSP Division in the Ministry | Affairs — Member;

of External Affairs- Member; 3. Under Secretary or Depury Passport Officer, Miniir of
3. Joint Secretary (PSP} and Chief Passport | EXternal Affairs- Member. - '
Officer-Member:

(R

4. Director or Deputy Secretary in the PSP
Division, Ministry of External Affairs - _
Member. i

Circumstances i which Union Public Service Commission to be consulied in making recruiiment.

(13)

Consultation with Union Public Service Commission is necessary for filling up the post on each occasion.

[F. No. CDRAISOL/06/:201 7]
ARUN KUMAR CHATTERJEE? Jt. Secv. (PSP} & Chief Passport Officer
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